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Kenyon College IRB
Application for Course Review

	 FORMCHECKBOX 
 First Application         FORMCHECKBOX 
 Renewal
	Date:        

	Instructor:      
	Department:          

	Course title:        
	 Course #                 
	Semester/year:               

	Phone:       
	E-mail:      


Projects considered for course review should not exceed minimal risk, target special populations, and/or include sensitive subject matter. 


 FORMCHECKBOX 
 Intro Course Review:  Is recommended for lower level research training courses and classroom curricula projects, especially introductory courses, in which students are exposed to or learn about research techniques and methodologies for research involving human subjects but do not actually do research outside of the classroom/dept. and the results are not used outside of the classroom.  *Instructor must complete required online training.  http://www.kenyon.edu/x35026.xml 

 FORMCHECKBOX 
  Exempt Course Review: Research training courses, student research, and classroom projects that (1) may involve no more than minimal risk to subjects, (2) the participants or participants’ data must be anonymous, and (3) where results may not be published, presented, and/or distributed outside the classroom or educational setting. 
*Instructor must complete required online training. http://www.kenyon.edu/x35026.xml
 FORMCHECKBOX 
 Expedited Review: Research training courses, student research, and classroom projects that (1) involve no more than minimal risk to subjects, (2) if subjects are not anonymous confidentiality must be assured, and (3) any results that may be published, presented, and/or distributed outside the classroom/educational setting must clearly state that it is a course assignment or project. 
*Instructor must complete required online training.  http://www.kenyon.edu/x35026.xml

I hereby assure the Institutional Review Board (IRB) for the Protection of Human Subjects that the material submitted with this statement accurately describes the methods to be used in the course I am teaching and that I shall inform the IRB of any changes in the procedures as they may occur.  Further, in instances where students are to design their own projects, I will review each protocol before students begin recruiting participants. If in any instance students propose a project that is not consistent with the procedures/methods described herein, I will either not allow the project to proceed or I will require the student(s) to submit a full protocol directly to the IRB.  Any presentation of the student’s research outside the classroom will clearly state that it is a course assignment or course project. I have completed a CITI training course.
Signature of Instructor: ____________________________________________ Date: ______________

I have reviewed this application and approve for the Department of       . 
(If the instructor is the chair, another member of the department may be asked to approve for the department.)
Signature of Department Chair: _____________________________________ Date: ______________


Submit: One copy as an email attachment to Kenyon College IRB and send a signed, hard copy of page 1 in campus mail to IRB Administrator, Edelstein House prior to the beginning of the semester or start of the assignment. Please allow at least a week for review.
If you have any questions regarding this form, please call:  5748 or email Kenyon College IRB.

Please address each of the following points. Incomplete applications will be returned to the instructor. If you only checked off the box for Basic Course Review or Exempt Review, please answer questions 1-4. If you checked off the box for Expedited Review, please answer all 11 questions.  (Use the tab key to navigate, text boxes will expand to accommodate your answers)
1. Student training in research ethics.  Describe how you will train students with regard to research ethics and the ethical treatment of human participants.  It is strongly recommended that the class members complete the CITI online training made available by Kenyon College. http://www.kenyon.edu/x35026.xml  
Enter text:       

2. Describe the educational objectives of the project(s). 
Enter text:      
3. Subject population.  Describe the characteristics of the proposed subject population and how they will be selected. (The subjects may be the students in your class. If so, you should offer an alternative activity to being a subject. This would not excuse a student from the rest of the exercise. Even if they have not contributed their own information to the information collected, they can analyze, report, etc.) Be sure to explain the rationale for using special subjects such as minors (under age 18) and the mentally disabled or other subjects whose ability to give voluntary informed consent may be in question. Use of special, protected populations will probably move your application to an expedited or even a full board review. 
Enter text:      
4. Project descriptions/protocols. Describe in detail the kinds of research in which students in the course will engage. In cases where students will be asked to design their own protocols, you may focus your description on the types and classes of research that will be acceptable.  However, for the guidance of the IRB, please provide some examples of the kinds of projects you will allow students to carry out and some examples of the kinds of projects you will not approve. Verbatim instructions, copies of questionnaires, etc., should be included as appropriate. You may send as email attachments in MS Word.
Enter text:       
If you are applying for an EXPEDITED COURSE REVIEW please complete 5-11 if they apply to your course.  
5. Describe and assess any potential risks to the human subjects (physical, psychological, social, legal, or other).  If methods of research create potential risks, describe other methods, if any, that were considered and why they will not be used.
Enter text:       
6. Describe the safeguards (including confidentiality safeguards) you will use to protect against or minimize the risks discussed above. 
Enter text:       
7. Assess the potential benefits to be gained by the students participating in the course as well as the individual subjects and society in general, if there are any. 
Enter text:       
8. Briefly assess your evaluation of the risk-benefit ratio.
Enter text:       
9. Describe your experience as the instructor as related to this review.  Include such information as the number of times you have taught this course and the degree to which students will be supervised.
Enter text:       
10. Informed consent. Describe how informed consent will be obtained and who will obtain it.  Please submit samples of written or oral material to be used when obtaining informed consent. If students will be obtaining consent orally, submit a detailed description of what students will say when recruiting and obtaining consent for participation from potential participants. If consent will not be documented, please provide justification.
Enter text:       
11. If applicable, describe how students will debrief the participants (e.g., specifically what will students be trained to say when debriefing subjects). In cases where students will be asked to design their own projects, for which kinds of projects will you require that students debrief participants and what kind of training/supervision will you provide to help students develop an appropriate debriefing?
Enter text:       

Renewals 
If you use the same basic exercise/s each time you teach a course, retain a copy of your application, check off the renewal box, edit or add information, and resubmit. 
If a course assignment involves students developing their own individual research projects that may result in presentations outside of the classroom, web pages, publication, submission for awards, etc., the students should submit individual IRB applications. 

IRB Use Only
Reviewers:              

 FORMCHECKBOX 
 Training Course completed by Instructor

 FORMCHECKBOX 
 Request more information Date         

 FORMCHECKBOX 
 First Approval Date      
 FORMCHECKBOX 
 Renewal Date 1st        2nd       3rd       
Comments:      
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