Kenyon College IRB
College Staff/Administrator Request for Guidance on 
Necessity of a Research Project Review
Who should fill this out?

Administrators representing or acting for Kenyon College who are considering doing a survey, focus group, or any other form of data gathering involving any members of the Kenyon College Community (students, faculty, or staff) should request guidance before starting any data gathering.  This may save you time and effort.  Depending on the nature of the data and methods for the collecting of data, you may not be required to submit a full IRB application.  All involved researchers should complete the Citi training course (see Information for Researchers page http://www.kenyon.edu/x35138.xml).

Directions:  Copy this document to your own files.  Fill out the form and SAVE.  Send as an email attachment to Jami Peelle, IRB administrator.  Use TAB to navigate to the entry boxes.  Also, please send copies of the survey or other instruments that are going to be used for this study. 
1.  What is the title and purpose of the research project?
     
2. When will the study begin?
      

3. How will the study be administered?
     
4. Who is the Principle Investigator; Co- investigator/s? 
             
5. Who else will be involved in administering the study?  (i.e. student workers, staff members)
     
6. Who will be asked to participate?
     
7. How will the participants be recruited?
     
8. Will the vehicle for recording responses require any identifiable personal Information? 
     
9. If the responses are identifiable in any way, who will have access to the data and how will the data be used, stored, protected?
     
10. Will the data be presented, published, or otherwise used or disclosed to a public audience? (outside of your office/group)
     
11. Will the data be shared with any other group or institution? (i.e. national survey or consortium)
      

12. Is there any chance that the data gathered will be used later for any other research project?
      

13. Any other comments or questions:      

Requested by:        Title:        Dept/Division:        PBX:       EMAIL:       
Date:      
Kenyon College IRB   JP2/08


