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Kenyon College IRB
College Staff/Administrator Request for Guidance on 
Necessity of a Research Project Review
Who should fill this out?

Administrators representing or acting for Kenyon College who are considering doing a survey, focus group, or any other form of data gathering involving any members of the Kenyon College Community (students, faculty, or staff) for program evaluation/improvement should request guidance before starting any data gathering.  This may save you time and effort.  Depending on the nature of the data and methods for the collecting of data, you may not be required to submit a full IRB application.  All involved researchers MUST complete the Citi training course (see CITI Courses page). 
Directions:  Copy this document to your own files.  Fill out the form and SAVE.  Send as an email attachment to IRB .  Use TAB to navigate to the entry boxes.  Also, please send copies of the recruitment, consent, survey questions and survey link, and all other documents that will be used for this study. 
1.  What is the title of the project?
     
2. What is the purpose of the project? (Quality assessment, evaluation, program improvement, customer satisfaction, etc.)
     
3. When will the study begin?
      

4. How will the study be administered? (i.e. survey - online, interviews, focus group, etc.)
       If online survey, please give an active link for review       
5. Who is the Principle Investigator; Co- investigator/s?  (PIs/Co –PIs must have current CITI certificates.)
               (give name/s and CITI certificate numbers)
6. Who else will be involved in administering the study?  (i.e. student workers, staff members)
        (it is recommended that all persons involved in administering the study have CITI training)
7. Who will be asked to participate?
     
8. How will the participants be recruited?
     
9. Will subjects receive any incentive to participate?   FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 NO   

10. If yes, describe the incentive and the payment process        
(Incentives may require a higher level review for the project)
11. Will the vehicle for recording responses require/include any identifiable personal Information? (name, IP address, image, etc.) 
     
12. If the responses are identifiable in any way, who will have access to the data and how will the data be used, stored, protected?
     
13. Will the data be presented, published, or otherwise used or disclosed to a public audience? (outside of your office/group)
     
14. Will the data be shared with any other group or institution? (i.e. national survey or consortium)
      

15. Is there any chance that the data gathered will be used later for any other research project?
      

16. Any other comments or questions:      

Requested by:        Title:        Dept/Division:        PBX:       EMAIL:       Date:      
_________________________________________________________________________________________________________

IRB Use Only

 FORMCHECKBOX 
 Not Research

 FORMCHECKBOX 
 Minimal Risk

 FORMCHECKBOX 
 Exempt per

 FORMCHECKBOX 
 45CFR46.104 (d)

 FORMCHECKBOX 
 (1) Research conducted in established or commonly accepted educational settings, , that specifically involves normal educational practices that are not likely to adversely impact students' opportunity to learn required educational content or the assessment of educators who provide instruction. (subjects may be under 18)
 FORMCHECKBOX 
 (2) Research that only includes interactions involving educational tests (cognitive, diagnostic, aptitude, achievement), survey procedures, interview procedures, or observation of public behavior (including visual or auditory recording) if at least one of the following criteria is met:  

 FORMCHECKBOX 
 (i) The information obtained is recorded by the investigator in such a manner that the identity of the human subjects cannot readily be ascertained, directly or through identifiers linked to the subjects;    

 FORMCHECKBOX 
 (ii) Any disclosure of the human subjects' responses outside the research would not reasonably place the subjects at risk of criminal or civil liability or be damaging to the subjects' financial standing, employability, educational advancement, or reputation; (subjects may be under 18 if PIs not involved in observation/activity) or     

 FORMCHECKBOX 
 (iii) The information obtained is recorded by the investigator in such a manner that the identity of the human subjects can readily be ascertained, directly or through identifiers linked to the subjects, and an IRB conducts a limited IRB review to make the determination required by Sec.  __.111(a)(7).  (subjects must be adults)
 FORMCHECKBOX 
 (3) Benign Behavioral Research  (adults) check criteria
 FORMCHECKBOX 
 (4) Secondary research for which consent is not required: Secondary research uses of identifiable private information or identifiable biospecimens, if at least one of the following criteria is met: (subjects may be under 18) check criteria
 FORMCHECKBOX 
 (5) Research and demonstration projects that are conducted or supported by a Federal department or agency….


 FORMCHECKBOX 
 (6) Taste and food quality evaluation and consumer acceptance studies (FDA , EPA, Dept. Agric. Safety 



levels)



Other:        
 FORMCHECKBOX 
 +Risk:      

 FORMCHECKBOX 
 Protected Subject Population:       

 FORMCHECKBOX 
 Other:      

 FORMCHECKBOX 
 Additional Information needed:      
 FORMCHECKBOX 
 Not Exempt Recommend:

 FORMCHECKBOX 
 Limited Review
 FORMCHECKBOX 
 Expedited

 FORMCHECKBOX 
 Full Review necessary. Reapply with regular IRB application.      
Reviewer:      
Comments:      
Kenyon College IRB   JP 9/2020

