Kenyon College Cover Letter for Internet Research


This document may be placed at the top of an online survey, as text for a recruitment email, or elsewhere as appropriate for the survey.  It does not need to be uploaded twice (e.g., once in the survey and once as a separate document.)
Proofread carefully.  Documents seen by participants must be perfect and professional.
Eliminate any wording in RED.  Provide information, if applicable, prompted by the BLUE statements.  RETURN ALL BLUE TEXT BELOW TO BLACK when you have completed your changes.
You are invited to participate in a research survey, entitled “[YOUR STUDY TITLE HERE].”  The study is being conducted by [INSERT NAMES AND DEPARTMENT HERE] of Kenyon College [MAILING ADDRESS, PHONE NUMBER, AND EMAIL ADDRESS (do not give home/dorm address)].
The purpose of this study is to examine [YOUR INFORMATION HERE]. Your participation in the survey will contribute to a better understanding of [YOUR INFORMATION HERE].  We estimate that it will take about [APPROXIMATE TIME LENGTH OF SURVEY] of your time to complete the questionnaire.  You are free to contact the investigator at the above address and phone number to discuss the survey. 

 

Risks to participants are considered minimal.  There will be no costs for participating, nor will you directly benefit from participating.  {If applicable, edit the following as appropriate to your study.} Identification numbers associated with email addresses will be kept during the data collection phase for tracking purposes only.  Specify whether IP addresses will be recorded. A limited number of research team members will have access to the data during data collection.  Identifying information will be stripped from the final dataset. 

Your participation in this survey is voluntary.  You may decline to answer any question and you have the right to withdraw from participation at any time without penalty.  If you wish to withdraw from the study or have any questions, contact the investigator listed above.  
If you have any questions or wish to update your email address, please call [INSERT NAME HERE] at [PHONE NUMBER – be sure all phone number formats match throughout this document] or send an email to [EMAIL ADDRESS].  You may also request a hard copy of the survey from the contact information above.  
To complete the survey, click on the link below: 

[HTTP://LINK TO SURVEY URL]
The password for the survey is [PASSWORD], if there is one.

If you have questions about your rights as a study participant, or are dissatisfied at any time with any aspect of this study, you may contact The Kenyon Collage IRB Administrator at peelle@kenyon.edu or 740.427.5748.
   

If you agree to participate, please press the arrow button at the bottom right of the screen. Otherwise use the X at the upper right corner to close this window and disconnect.
Thank you.   [Make sure that these instructions for beginning or exiting your survey match with the selections made for these purposes in the actual survey.]
