Use TAB key to navigate                                             Proposal DUE by 4:30 on the day of the deadline


Cover-Sheet for Faculty Affairs Committee Grant
* Required
	*From:      
	*Date:      

	*Faculty Title:       
	*Department:       

	*PBX:      
	*Email:
     
	Office Building:      

	*PROJECT TITLE:      

	*PROJECT DESCRIPTION:       


PLEASE CHECK ONLY ONE OF THE FOLLOWING 
	
Faculty Development Grant FDG
up to $2,500
	
Teaching Initiatives Grant
TI
	
Teachers Teaching Teachers
TTT
	Kenyon Summer Stipend
(no budget required)
	Labalme Faculty Development Grant

$5,000
	Newton Chun Award
@$8,000



	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Budget Outline: *Detailed budget to be in body of proposal (not needed for Kenyon Summer Stipend). 

	Transportation
	$     

	Per diem: $175 for food and lodging a day domestic travel, $300 for international travel 
	$     

	Equipment
	$     

	Materials (books, slides, etc.)
	$     

	Copying
	$     

	Miscellaneous (explain in budget narrative)
	$     

	*Total Requested (should not exceed stated limit)
	$     


*Faculty members must obtain original receipts for all expenses. 
Applications will be accepted only in electronic form. Send this cover sheet, the proposal, and two-page vita as attachments in one e-mail addressed to peelle@kenyon.edu .  DUE by 4:30 pm on the day of the DEADLINE!!!  No exceptions.

Is this grant a joint proposal?   Yes  FORMCHECKBOX 

 No FORMCHECKBOX 
             With whom?       
If your project involves information technology, you must consult with someone from LBIS prior to submitting a proposal.  Name of LBIS staff consulted:      
*Title, type and year of your most recently funded FAC grant? Type:       Year:       Title:      
*Did you submit a final report on that grant?  Yes  FORMCHECKBOX 
     No  FORMCHECKBOX 

Have you received before a grant from The Faculty Affairs Committee for this project?  Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 

How (will/has) this year’s IFDA allocation/balance (be/been) used?        

CHECKLIST
 FORMCHECKBOX 
 Application must be received by Jami Peelle, Edelstein House, by 4:30 p.m. on the day of the deadline. Jami will send you an email notice that your application has been received. 
 FORMCHECKBOX 
 If you do not receive notification that your application has been received, please call Jami Peelle, pbx 5748. 

 FORMCHECKBOX 
 Download a new cover sheet under a new document name each time you submit a proposal. Check to be sure that your cover sheet matches your proposal. 
 FORMCHECKBOX 
 Be sure you have read the GUIDELINES for the type of grant for which you are applying.  (Does your project really fit the type of grant you are applying for?) 
Don’t Forget:
 FORMCHECKBOX 
 Budget Narrative (Total budget should match budget summary on cover sheet.)

 FORMCHECKBOX 
 Time Line
 FORMCHECKBOX 
 Please send your Proposal Narrative, cv (two page limit), and any other documents for this application in MS Word as email attachments to peelle@kenyon.edu.  Please put “FAC Grants” in the subject line
 FORMCHECKBOX 
 If this is a TTT application, please send just the Primary Proposer’s cv.
FOLLOW UP CHECKLIST

 FORMCHECKBOX 
 All (FDG, Labalme, TI, NC) receipts (original receipts) with a completed T&E form will be due to Darlene Tedrow within 30 days of the expenditures.  Keep copies of your receipts. (FAC recommends filing the T&E as soon as possible once all expenditures have been made.)
 FORMCHECKBOX 
  All TTT reimbursement requests and project reports must be sent to Kim Frimel. Do not send receipts and reimbursement requests directly to accounting. 
 FORMCHECKBOX 
 A written report will be due by June 30 of the academic year following the year in which the grant is awarded, but prior to application for another FAC grant in the same grant category.  Send reports (other than TTTs) to Darlene Tedrow.  (FAC recommends filing the report as soon as the project is finished.)
END

Continue

2011-12

