DO's and DO NOT's of Proposal Writing 

DO read directions.
DO write a clear and complete project statement that introduces you professionally to your colleagues. 

DO ask reviewers to read your proposal before submitting it.

DO emphasize key points in the first paragraphs of the proposal. Often, you either win or lose the grant in the first paragraph.

DO pay attention to the style of the proposal. You may use the first person, but don't flood your proposal with "I's." Pay attention to grammar and spelling.

DO express what you can bring to the program. The best applications reflect the individual and her/his situation. Keep it simple.

DO make a connection between your past experience and what you intend to do if you receive an award. Focus on what can reasonably be accomplished during a grant period.

DO choose your references carefully and contact people who will write your letters of recommendation early in the process.

DO give special attention to the bibliography, given that the project may be evaluated by non-experts.

DO be tenacious.

DO convey enthusiasm!



DO NOT exceed the page limit of the application proposal or include irrelevant or extraneous material that may distract a reviewer from the strengths of your proposal.

DO NOT be vague in describing your previous work.

DO NOT assume that your suitability for the endeavor based upon your past experiences or scholarship is self-evident, or that requirements of the project necessary for successfully completing the task will be understood by reviewers. For example, if collaboration, language translation, or access to interviews are important to the research activity, then demonstrate how these will be accomplished or arranged.

DO NOT ask someone for a letter of reference unless the person is familiar with your qualifications. A pro-forma letter from a well-known scholar, or even a congressional representative, will carry less weight than a realistic assessment of your abilities from someone who knows you and your work.

DO NOT submit a padded résumé or one so long that the review committee will have a difficult time determining what is important or relevant.

DO NOT use jargon.

DO NOT find a devoted follower to review your proposal.

DO NOT be afraid to try.

