Course Evaluation Legislation

From Agenda 

Faculty Meeting Agenda  April 25, 2011 

V. New Business 

c. Motion to adjust rules regarding course evaluation to enable the College to switch 

to an on-line course evaluation system.  Prof. Read Baldwin, FAC chair – pp. 18-19

Motion from Faculty Meeting Agenda  April 25, 2011 pp. 18-19 

Motion to Adjust the Course Evaluation Legislation 

Presented by Read Baldwin, FAC Chair 

1.1.2 Course Evaluation

(amended 2004, 2006) 

Required Schedule

The College requires all faculty members to conduct student-rated course evaluations in every course they teach. 

The College Form

Course evaluations will consist of several standard questions. Responses to the questions will be tabulated and included in the dossier of the faculty member's next review. Those charged with conducting summative reviews of faculty members will see the responses to the College Form.

The Process

Faculty members will designate a person to administer course evaluations in class during the last two weeks of classes.  The College form will be administered electronically via an online course evaluation system that will be accessible to students during the last week of classes up to the first day of exams DURING THE HOURS OF 6:00 AM UNTIL 10:00 PM.  Students will respond to questions by choosing from a scale of five responses the one that best represents their opinion. The administration PROVOST will tabulate the scaled produce aN ELECTRONIC report that includes them as a histogram that illustrates the range and frequency A SUMMARY of responses. Printed copies The report will be added to the dossier for the faculty member's next review. The faculty member will have access to the results report shortly after final grades are due.  THE COLLEGE WILL POSTPONE FOR A REASONABLE PERIOD OF TIME STUDENTS’ ACCESS TO GRADE REPORTS FOR CLASSES FOR WHICH THOSE STUDENTS DID NOT COMPLETE THE COLLEGE FORM.
ANY CHANGES TO THE COLLEGE FORM ITSELF MUST BE APPROVED BY A MAJORITY VOTE OF THE FACULTY.
For purposes of assembling a faculty review dossier, Tthe College will not attempt to calculate include as part of any individual faculty member’s course evaluation report an average number for the responses to individual questions or an average of the averages. This legislation strictly forbids officially assigning a single number to characterize the evaluation of a course or faculty member. 

Supplemental Course Evaluations

In order to provide formative information on teaching, faculty members are strongly urged to administer discursive or narrative course evaluations in addition to the College Form. Departments and programs might well want to develop and administer their own systems of discursive course evaluation. Such course evaluations will not become part of the official review dossier used by department chairs, the Provost and Tenure and Promotion Committee. However, individual faculty members have the right to collect the results of supplemental course evaluations and place them on reserve in the library to be read by colleagues preparing letters for the faculty member's review. In addition, new faculty members may share the results with the members of their mentoring committee.

Reviewers' Access to Course Evaluations

At the time a faculty member is under review, the Associate Provost will copy produce the report containing the results from the faculty member's courses evaluations covering the period of the review. These The report will be included in the dossiers compiled for the Tenure and Promotion Committee, and will be sent to the department chair to be placed on reserve in the department. Departmental colleagues and others asked to write a letter of evaluation for the member will have access to these course evaluation summaries.

