General Petition Guidelines for Faculty

Regarding petitions, faculty usually fill one of three roles — as a faculty advisor to a student petitioner, as a provider of an evaluation of a petition’s merit, and in rare cases as a petitioner.   The Petitions Subcommittee of The Committee on Academic Standards has drafted the following guidelines for faculty, with the intent of making the petition process efficient and expeditious.
As the faculty advisor of a student who is considering filing a petition:
1. Petitioning is a last resort.  Seek other avenues first, such as consulting with instructors relevant to the situation or meeting with the personnel at the Office of the Dean of Academic Advising, and petition only when other directions are exhausted.

2. Be honest and candid with your advisee about the likelihood of a petition’s approval.  Keep in mind always that circumstances beyond a student’s control are paramount for a petition to be considered.
3. Compelling evidence is required to circumvent college policy.

4. Advisees need to be reminded that petitions involving a medical claim need to have medical support from a qualified professional.  Without medical support such a petition will be tabled until medical documentation is received.

5. A faculty advisor needs to review a petition before it is submitted.
6. Consider whether the petition, if approved, supports the academic plan of the student.

As a writer of a letter of evaluation of a petition’s merit:
1. Verify, if possible, the circumstances beyond the student’s control that warrant the petition.

2. Verify, if possible, the student’s claims regarding the petition.

3. If you are not familiar with the circumstances regarding a petition, be honest about your inability to evaluate the petition’s merit.
4. Provide specifics, not generalities. For example, provide dates and details of interactions or meetings with the petitioner.  Moreover, unless details accompany them, general statements such as “I support the petition” or “he is a good student” are not helpful to the petitions subcommittee.
5. Consider whether a petition is creating a precedent unfair to other students.

As a petitioner:

1. A faculty member should submit petitions to the Associate Provost.

2. A common case is when a faculty member wants to change an assigned grade from a previous semester.
Common Cases and Evidentiary Standards
Waive of residency:  In addition to the usual standard of circumstances beyond student control, a petition and its supporting documentation should provide a detailed academic plan for the student and must be accompanied by enthusiastic support of the student’s major department.
GPA below threshold for Honors:  A petitioner should have strong support from his/her major department.

Applying late for Off-Campus Study:  A student should consult the Office of International Education before petitioning.  Illness, change in mental or physical health, or change in major may constitute circumstances warranting a petition for permission to apply late.
