What the course instructor and the department chair should do when they bring an academic infraction case to the AIB.
Please send the following items to the chair of the AIB (either hardcopies or PDF or Word forms; the e-form is preferred):

(1) this form (which should be filled out by the instructor first and then by the chair);

(2) the course syllabus;

(3) the student’s work (please indicate parts that are plagiarized, if applicable);

(4) the sources from which the student plagiarized (please indicate the parts that are being plagiarized), if applicable
What the instructor and the chair should not do: Please do not discuss the case with the student(s) charged. The case is now in the hands of the AIB. The student(s) can be simply told that there is a case against them that is now in the hands of the AIB and that the chair of the AIB will contact them soon.

The Instructor’s Form for Reporting an Academic Infraction Case

For the Course Instructor

The Date this Formed is Filed:

The Instructor’s Name:

The Course (number and name):

The Student(s) Charged:
The Student’s Current Grade for the Course (not counting the assignment):
The Alleged Infraction:

The Assignment:

Percentage of final grade this assignment comprises:

The Title of the Student(s)’s Assignment:

When Was the Assignment Due:

When Was the Assignment Submitted:

The Title(s) and Author(s) From Which the Student Plagiarized, if applicable:

For the Chair of the Department: 

The Chair’s Name:

Do you agree with the instructor? Is your department bringing the case to the AIB? 
